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Inspections Unit

Programme Exec. Programme Exec.  Programme Exec. Programme Exec. Admin Support

BEC, BEF & IT
Develop

Non-Domestic Managing Agent

All Programmes
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Purpose of Inspections

1. Provide conclusive evidence work is done so grants are validly payable

2. Compliance:
- Agreed Scope
- Safety
- Quality
- Regulations and Standards
- Terms and Conditions
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Inspection Process

Before Inspection Inspection After Inspection

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
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Inspection Process

Before Inspection Inspection After Inspection
Stage 2 LOO
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
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Inspection Process

Before Inspection Inspection After Inspection

o

Stage 2 LOO Complete Work

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
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Inspection Process

Before Inspection Inspection After Inspection

o

Stage 2 LOO Complete Work

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9

Scope changes
Approval
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Inspection Process

Before Inspection

3¢

Stage 2 LOO Complete Work U.pl-oad.
Certification

Step 1 Step 2 Step 3 Step 4

Scope changes
Approval

Inspection

Step 6

After Inspection

Step 7 Step 8 Step 9
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Inspection Process

After Inspection

Before Inspection Inspection
2% &
Stage 2 LOO Complete Work Upl_oaq Con_flrm re:_;\dy
Certification for inspection
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9

Scope changes
Approval
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Inspection Process

After Inspection

Before Inspection Inspection
i g == [é SEAI allocates
Upload Confirm ready Inspector +
Stage 2 LOO Complete Work Certification for inspection Appointment
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9

Scope changes
Approval
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Inspection Process

Inspection After Inspection

Before Inspection

3¢ & D O
SEAI allocates L
Certification

Upload Confirm ready Inspector + -
Stage 2100 Complete Work Certification for inspection Appointment Review
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Before Inspection

3¢

Stage 2 LOO Complete Work U.pl-oad.
Certification

Step 1 Step 2 Step 3

Scope changes
Approval

Inspection Process

Inspection

& J £ -

SEAI allocates g€=p

Confirm ready Certification

for inspection Appointment

Step 4 Step 5 Step 6

Inspector + - )
Review Inspection

Step 8
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Before Inspection

3¢

Upload

Complete Work L
P Certification

Stage 2 LOO

Step 1 Step 2 Step 3

Scope changes
Approval

Inspection Process

Inspection
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Inspection Process

Inspection After Inspection

Before Inspection

— I¥, . ) = (2

i g — SEAI allocates Certificati =)
Upload Confirm ready Inspector + ertification _
Stage 2 LOO Complete Work Certification for inspection Appointment Review Inspection Report
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Scope changes
Approval
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Before Inspection

3¢

Upload

Complete Work P
P Certification

Stage 2 LOO

Step 1 Step 2 Step 3

Scope changes
Approval

Inspection Process

Inspection
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Confirm ready Inspector + Cert|f|(_:at|on .
Review Inspection

for inspection Appointment

Step 4 Step 5 Step 6 Step 7
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Before Inspection

3¢

Upload

Complete Work L
P Certification

Stage 2 LOO

Step 1 Step 2 Step 3

Scope changes
Approval

Inspection Process

Inspection
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for inspection Appointment Review Inspection
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Before Inspection

3¢

Upload

Complete Work L
P Certification

Stage 2 LOO

Step 1 Step 2 Step 3

Scope changes
Approval

Inspection Process

Inspection
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Inspection Process

Before Inspection Inspection After Inspection

o

Stage 2 LOO Complete Work

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9

Scope changes
Approval
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Step 1: Stage 2 LoO _ Scope of Works

Existing Measure Description

Final Measure Description

Incremental Cost Ex VAT

Final Projected Energy Savings [Kwh]

Measure 1
Category: PV Panel

Mo zolar PY

Seerp panels 1 826 modules
Ko rating = 300kw

Modules: 826 1 QCellz 355%' Module [300.33k'p]
Irverters: 2Ma. Yorpow 2000 100KTL + 1Mo, Yarpos 2000 BOKTL

103,000

234,000
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Step 1: Stage 2 LoO _ Scope of Works

Total annual Final

. Eligible costs Measure Sub . o L . L ELEDDTE]
Opportunities supported Baseline specification Proposed Specification Energy savings .
(BEx. VAT) Category tCO, savings
(kwh)
Make: Indet Make: Mordend
Model: TPX4S Model: A-52R
Flow rate: 14.5 m3/s Flow rate: 16.25 m3/s
) ) Motor size: 45 kW Motor size: 52 kW
] . . AHU - Air Handling i i ] i
Air Handling Unit € 450,000.00 Unit Variable speed drive: Yes Variable speed drive: Yes 750,000.00 243.38
ni
Heat recovery system: No Heat recovery system: Yes
Efficiency of heat recovery: 0% (no heat recovery)  |Efficiency of heat recovery: 85%
Mo controls Mew BMS system (details of it in the BMS measure
Age: 10 years below)
TOTAL € 450,000.00 750,000.00 243.38
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Step 1: Stage 2 LoO _ Scope Changes

SUBMISSION FOR INSPECTION

Status of opportunity? Grantee comment

Completed as per apnmw.-d scope change
Completed with changes (scope change request reguired)
Partially completed (Scope chanqa r'equest requ:rzd]

Mot comp
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Inspection Parts

Inspector's scope

Review of certification & Inspection of physical works
documentation

¢
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Inspection Process

Before Inspection

3¢

Stage 2 LOO Complete Work U.pl-oad.
Certification
Step 1 Step 2 Step 3 Step 4
‘ Assigned
Folder

Scope changes
Approval

Inspection

Step 6

After Inspection

Step 7 Step 8 Step 9
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Step 3: Upload Certification

EXEED Site

T Upload [E Editin grid view & Share & Copylink L3 Sync | Download

Grants 2021 > EXEEDOO&00_

[t Mame ~ Madified ~ Madified By
1. Letter of Cffer 11 May Curts Jano barina
2. Payments Documents 11 May Curts Jano barina EXEED Site
3. EXEED Documents & days ago Curto lano karina
T Upload [E Editingrid view |5 Share @ Copylink O3 Sync 4
I 4. Inspection Documents [y ‘::F'l—:T-I B days ago Curto Jano barina
Grants 2021 > EXEEDOOG00_ > 4. Inspection Documents
[ mMame ~ Madified ~ Madified By
Energy saving Opportunity 1., 11 May Curto Jano Marina
Energy saving Opportunity 2. 11 May Curto Jano Marina
Energy saving Opportunity 3.. 11 May Curto Jano Marina
Energy saving Opportunity 4... 11 May Curto Jano Marina
Energy saving Opportunity 5... 11 May Curto Jano Marina
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Step 3: Required Certification

Review of certification &
documentation

/ Product Specification Sheet \

Product Declaration of Conformity

Commissioning Certificate

RECI Certificate

O&M Manual

Photographic Evidence

\ Drawings / Schematics /

I —
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Step 3: Required Certification

DESIGN STANDARDS & CERTIFICATION FOR NON-DOMESTIC MEASURES

Revision: Revl
Date: 06,05 2022

A “Yes” donates what documentation is

required. Cell also highlighted in green colour.

Note=s

1. Regulations, Standards and associated certification For standard meazures includes bat iz not secescarily li

ited to the information below.

2. Primary responsibility remains on the Applicant ! Applicasts Represestative ! Project Co-ordinator to ensure all relevant certification § docamentation iz complete and arailable For inspection
g. Coatrolled works Number 3, states that, "The Installation or Replacement of one or more extra

Domestic Property.

iz mot required if the mew

stallation replaces existing and is taken From am existing electrical circait with so new
= im am existing installation, incleding the installation of one or more additional provective dervices For such circuits on 2 distribations board™ . The replacement of 3 protective device in 2 distribution board iz Costrolled Electrical Works and must be completed by 2 REC in

4. The design report and eridence of desige competencies are a requirement For all measwres and may be requested, bowerer, o S5RH they must be prorvided a5 part of the project docamentation.

31 www.seai.ie

2
SUSTAINABLE
sea l ENERGY AUTHORITY
OF IRELAND

m—
Regulation & Legislative Requirements Standards/ Codes of Practice iii Product CE Mark | Declaration of |Certification Commissigning Si
Datasheet Conformity ii Report by Electr
Miclugeneratiun = 1k eq PY EL Mo, 383 of 2008 and =1 Mo, 554 of 2008 L& A0101: 2020+ A C1:2020; Mational Bules Far Electrical 1) Test Type Cert from fanufackurer confirming mects EMS0543 and Irizh settings
wind. hydro etc. Inztallations; Part T12 Photovaltaic systems 2] Copy email of connaction request ke EXE
3] NCE form
EM 50543 uzing the zpecific Irish protection settings. 4] Diezign Report confirming inverter sizing and its rating For installed P cellz. Alg L sz ':“"'"’ &
R HD B0FE4-T-T12:2016; ExstMw!est orientation of array & aszociated bwe peaks of cnergy output. GEmOEETEI) G 1
2R 55 - where relevant Planning Permizzion where applicable for_ln\'trt-:r
IEC 62543 : 1.0 [Published 28-03-2015] ltseut ] e
EN 62446 Grid Connected phatavaltaic systems the P array
ESE Metworks requirements [mechanical]
Embedded generation > 11k & See above re PY 1) WS
P¥, wind, hydro etc. 2] Evidence of EZE Connection offer v
3] Test Type Cert from Manufacturer confirming meets EMS0543 and Irish settings =
Tes Tes Tes 4] Design Report confirming inverter sizing and itz rating for installed PY cellz. Alza b P Al
Eazti'w'est orientation of array & azzociated two peaks of cnergy cutput, Fas ahawe e
51 Planning Permizsion where applicable cemmizzining
6] EGIP witnezss testz confirmation from EZER
CHF >11k'w El Mo, 353 of 2005 and 3.0 Mo, 235 of 2003 1| NS
. Eilding Regulations TGD Part L - " " 2] Evidence of EEB Conncction offer -
Heat“_‘g_& =2 L2 e 3] Anacrobic Digestion CHP see Cré Guidelines For Anacrobic Digestion in Ireland e |
Electricity 4] EGIP witness tests confirmation from EZEN
Upgrades Nnjrect fired radiant panels - Yoz Tes Teg feg
Solar P¥ Thermal Hybrid Pan ETCl Yoz Tes Teg feg ]
Plate heat exchanger Eilding Requlations TGO Part L Yes Vs Tes ez
FTiri



Inspection Process

After Inspection

Before Inspection Inspection
26 I,
Stage 2 LOO Complete Work Upl_oaq Con_flrm re:_;\dy
Certification for inspection
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
‘ Assigned
Folder

Scope changes
Approval
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Inspection Process

After Inspection

Before Inspection Inspection
i g == [é SEAI allocates
Upload Confirm ready Inspector +
Stage 2 LOO Complete Work Certification for inspection Appointment
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
‘ Assigned
Folder

Scope changes
Approval
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Step 5: Appointment

- Notification of Inspection
- Scheduled (Access for inspection within 5 calendar days)
- H&S Risk Assessment (Specific Hazards, Covid19)

A\
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Inspection Process

Inspection After Inspection

Before Inspection

Eé SEAI allocates [f] i
Certification

3¢

Upload Confirm ready Inspector + -
Stage 2100 Complete Work Certification for inspection Appointment Review
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
‘ Assigned
Folder

Scope changes
Approval
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Before Inspection

3¢

Upload

Stage 2 LOO C lete Work L
9 omplete wvor Certification
Step 1 Step 2 Step 3

‘ Assigned
Folder

Scope changes
Approval

Inspection Process

1

Confirm ready
for inspection

Step 4

U

SEAI allocates
Inspector +
Appointment

Step 5

Inspection

0 g

Certification =
Review Inspection

Step 6 Step 7 Step 8
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Step 7: Site Inspection

The person accompanying the inspector must;

Escorted by Applicant / Representative
Bio-hazard & PPE requirements

Be familiar with the layout of the site

Be familiar with the details of the upgraded works
Have all necessary original documentation

37
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Step 7: Site Inspection

Inspector's scope

Review of certification &

documentation Inspection of physical works

Works complete and installed to
specification?

working under control?

Safety/environmental concerns?

e

SUSTAINABLE
ENERGY AUTHORITY
38 www.seai.ie OF IRELAND




Before Inspection

3¢

Upload

Stage 2 LOO C lete Work L
9 omplete wvor Certification
Step 1 Step 2 Step 3

‘ Assigned
Folder

Scope changes
Approval

Inspection Process

Inspection

% U e -

SEAI allocates L €=»

Confirm ready Inspector + Certification _
for inspection Appointment Review Inspection
Step 4 Step 5 Step 6 Step 7
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Step 8: Inspection Report - Questions

Is Final specification clear? iii

Do works match final specification?

% Physical works complete? b

Date completed?

SMNC / No Works?

Operational Controls? iv (include photo on
measure tah)

Any Safety / Environmental Concerns ?
{include photo on measure tab)

Are Final projected Energy Savings broadly
consistent with final specification?
If not provide summary details.

Physical reworks required?
(Review measure specific checklist)

¢
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Step 8: Inspection Report - Questions

CERTIFICATION WORKS

Has the correct Product Datasheet been provided?
Has Commissioning Cert been provided? v

Is the commissioning certification fully complete, dated / signed by a competent
professional?
If yes, provide Commissioning professional details and date:

Does commissioning certification accurately reflect the energy upgrade works?

Does commissioning certification provide ungualified assurance commissioning is
complete?
Ancillary Certificates: Has appropriate * certification been provided by a competent

professional? (see measure specific checklist) +eg safe electric, Rei, Nsar, NCs 7 Nes, 6.10,
Emergency Lighting C4/C5, EGIP

Ancillary Certificates: Is certification fully complete, dated / signed by a competent
professional?

Ancillary Certificates: Does certification provide unqualified substantiation works are
certified?

Is there evidence energy upgrade works started after date on LoO? (E.g. photo
evidence taken after the LoO and before the installation)

Is there evidence energy upgrade works started before the date on LoO?
Installation operating as intended?

Is there evidence energy upgrade works are CE marked / CE compliant vi

Comments/ Clarifications / Reworks Description

MNa

MNa

Ma

Ma

Ma

MNa

Ma

Ma

Ma

MNa

Ma
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Before Inspection

3¢

Upload

Stage 2 LOO C lete Work L
9 omplete wvor Certification
Step 1 Step 2 Step 3

‘ Assigned
Folder

Scope changes
Approval

Inspection Process

Inspection

% U e -

SEAI allocates L €=»

Confirm ready Inspector + Certification _
for inspection Appointment Review Inspection
Step 4 Step 5 Step 6 Step 7
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Inspection Process

Inspection After Inspection

Before Inspection

— I¥, . ) = (2

i g — SEAI allocates Certificati =)
Upload Confirm ready Inspector + ertification _
Stage 2 LOO Complete Work Certification for inspection Appointment Review Inspection Report
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9
‘ Assigned Pass
Folder

Scope changes
Approval
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Before Inspection

3¢

Stage 2 LOO Complete Work U.pl-oad.
Certification
Step 1 Step 2 Step 3
‘ Assigned
Folder

Scope changes
Approval

Inspection Process

Inspection

% U e -

SEAI allocates L €=»

Confirm ready Inspector + Certification _
for inspection Appointment Review Inspection
Step 4 Step 5 Step 6 Step 7

After Inspection
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Step 8 Step 9

Pass Reworks
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Before Inspection

3¢
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Certification
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‘ Assigned
Folder

Scope changes
Approval
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Confirm ready
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Step 8: Inspection Report - Results

Inspection Results

Overall Results: i Fass (Comments:

Re-Calculation required? No 'ﬁmunu‘l::

Re inspection recommended? No iComments:

Category

Physical Warks

SMC f Mo Works?
Overall Results:

Fe-Calculation required?

Re inspection recommended?
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Step 8: Inspection Report - Results

Inspection Results - Measure 3
Resulk Sev 1 Sev 2 Sev 3 Total Sev SHNC! No Works
Physical Works 0 0 0 1] NA,
Required Physical reworks
Result Sev 1 Sev 2 Sev 3 Total Sev
Certification Works 1 ] ] 1 Mia
Required documentation reworks Provide evidence of ESE G510 Witness test iz completed
I I
Severity Rating Severity 1 Severity 2 Severity 3
Classification Possible health and Potential to compromise Minor issue, not best
safety risk or highly non- | the effectiveness of the practice
compliant installation
Rework Requirement Re-work required Re-work required Re-work required
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Inspection Results (Reworks)

REWORKS DECLARATION

Re-works declaration (signed by EXEED Applicant / Representative)
We confirm the re-works identified during this Quality Inspection have been rectified and all comply with Statutory Design Regulations and EXEED Scheme Standards

Q.1: What do | have to do?
« Complete Re-works
* Provide Evidence + Sign Re-works Declaration Form

Re-works sign-off (signed by Inspector):
We confirm we hove reviewed re-works evidence / re-inspected the property and are satisfied the re-works identified obove are complete

MName:

Q.2: Where do | have to send it?

« Upload to Reworks Folder

ate: * Inform the inspector and CC.:
EXEED.Inspections@seai.ie and EXEED@seai.ie

Signature:

Q.3: How much time do | have? 14 calendar days
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Inspection Results (Appeals)

Q: What do | have to do? Complete the Form
Q: Where do | send it? appeals@seai.ie
Q: What time do | have? 14 calendar days

Include any mitigating factors not previously
disclosed at inspection that might assist SEAI in
adjudicating on your appeal

e
SUSTAIMABLE
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Re-works Appeal Form

*  Use this form for all schemes except Better Energy Homes and Better Energy Warmer Homes

* Please complete Sections A, B and C.

s Any relevant documents you wish to have considered in your appeal should be enclosed with
this form.

Section A — Project Details
Please use BLOCK CAPITALS

Programme Name

Project Reference Number

Name

Installer Name

Facility Name (Building Reference)
Facility Address

Email address

Date of Appeal

Section B — Declaration

| wish to appeal against the decision of:
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EXEED.Inspections@seali.ie
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End of the Inspection
Process

Inspections Unit




