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Purpose of Inspections
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1. Provide conclusive evidence work is done so grants are validly payable 

2.  Compliance:

- Agreed Scope

- Safety

- Quality 

- Regulations and Standards

- Terms and Conditions
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Step 1: Stage 2 LoO _ Scope Changes

26 www.seai.ie



Inspection Parts

27 www.seai.ie

Inspector's scope

Inspection of physical worksReview of certification & 
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RECI Certificate

O&M Manual

Product Specification Sheet 

Product Declaration of Conformity

Photographic Evidence

Commissioning Certificate

Drawings / Schematics
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A “Yes” donates what documentation is 

required. Cell also highlighted in green colour.
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Step 5: Appointment
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- Notification of Inspection
- Scheduled (Access for inspection within 5 calendar days)
- H&S Risk Assessment (Specific Hazards, Covid19)
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Step 7: Site Inspection
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The person accompanying the inspector must;

- Escorted by Applicant / Representative  
- Bio-hazard & PPE requirements
- Be familiar with the layout of the site
- Be familiar with the details of the upgraded works
- Have all necessary original documentation



Step 7: Site Inspection
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Inspector's scope

Inspection of physical works
Review of certification & 

documentation

Works complete and installed to 

specification?

Safety/environmental concerns?

working under control?



Inspection Process

Before Inspection

Step 1 Step 2 Step 3 Step 4

Complete Work

Inspection

Step 5 Step 6 Step 7 Step 8

After Inspection

Step 9

Scope changes 

Approval

Upload 

Certification

Assigned 

Folder

Confirm ready 

for inspection

SEAI allocates 

Inspector +

Appointment

Certification 

Review Inspection Report

www.seai.ie39

Stage 2 LOO



Step 8: Inspection Report - Questions 
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Step 8: Inspection Report - Results
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Step 8: Inspection Report - Results
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Inspection Results (Reworks)
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Q.1: What do I have to do?

• Complete Re-works 

• Provide Evidence + Sign Re-works Declaration Form 

Q.2: Where do I have to send it? 

• Upload to Reworks Folder  

• Inform the inspector and CC: 

EXEED.Inspections@seai.ie and EXEED@seai.ie 

Q.3: How much time do I have?  14 calendar days



Inspection Results (Appeals)
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Q: What do I have to do? Complete the Form 

Q: Where do I send it? appeals@seai.ie 

Q: What time do I have? 14 calendar days

Include any mitigating factors not previously 

disclosed at inspection that might assist SEAI in 

adjudicating on your appeal
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Q&A

EXEED.Inspections@seai.ie
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End of the Inspection 

Process

Inspections Unit
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